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Assessments



Assessment Reporting in HDW

Users can report on the content of Announcement Questionnaires and Assessment Packages in HDW, as well 

as applicant scores and responses. 



Assessment Package Data

Data from this area of HDW will return regardless of whether an 

applicant has started or completed the assessment. 

The Assessment Packages area of HDW contains data on the characteristics of the Assessment Package, 

content of the assessments, and assessment scoring information.



Assessment-Related Flags

In the Vacancies area of HDW, data on several flags can be reported on to easily identify whether an 

assessment type was used to evaluate applicants and whether assessments are delivered in multiple hurdles. 

These query items return ‘Yes’ if one or more 

assessments of that type was used, and ‘No’ if not.  



Assessment Scores and Responses

When reporting on applicant assessment scores and responses to assessment items, use data from the 

Applications area of HDW.

Application Assessment Ratings provides assessment-level applicant scores. Application Assessment Items and 

Responses provides the content of the item and the response provided by the applicant. Characteristics of the 

assessment (e.g., assessment name) are also available. 

This area of HDW will only return data for assessments an 

applicant has completed.



Assessment Scores and Responses

Data from the Assessment Packages and Applications areas should not be included in the same query 

because data will repeat. 
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SME Evaluations



Subject Matter Expert (SME) Review 
Characteristics

When reporting on the characteristics of SME reviews, use data from the Applications area of HDW. 

This query subject provides information about the SME reviews 

themselves, including the status of the reviews.



Subject Matter Expert (SME) Reviewer Information

When reporting on the characteristics of the SME reviewers, use data from the Applications area of HDW. 

This query subject provides information about the reviewers who 

are functioning as SMEs, and not about the reviews themselves.



Subject Matter Expert (SME) Evaluation Content

When reporting on the content of SME evaluations used for an application, use data from the Assessment 

Packages within the HDW.

This query subject previously only included questionnaire assessment data but has been expanded to include 

SME-related information.

To check if an SME Evaluation requires justification and to see how 

many SME evaluators are required per applicant, use the SME 

Evaluation Justification Required and SME Evaluators query items 

located in Assessment Packages > Assessment Information > 

Assessment.



Subject Matter Expert (SME) Evaluation 
Outcomes

When reporting on SME evaluation outcomes, use data from the Applications area of HDW.

For SME evaluations, the scores and responses reflected in these query items show the final consensus rating 

by the evaluators, and not responses given by the applicant.  This is different than when pulling data on other 

types of assessments which does provide applicant responses.

This area of HDW will only return data for applicant SME evaluations 

that evaluators have completed and come to consensus on.



SME – Additional Information

For more information on SME evaluations and reviews, visit the Structured Resume Review area of the 

Resources page within the USA Staffing Resources Center.

Direct link to the Resources page: https://help.usastaffing.gov/ResourceCenter/index.php/Resources

https://help.usastaffing.gov/ResourceCenter/index.php/Resources
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Competency Ratings



Competency Ratings

When reporting on applicant competency ratings within an assessment, use data from the Applications 

area of HDW.

Application Competency Ratings can be used in combination with data from other areas within HDW, 

following the same guidance provided for Applications data in the HDW Data Relationships Job Aid.

This area of HDW will return competency level scores for assessments 

an applicant has completed by rating combination. 



Competency Ratings

When using, always include (at a minimum):

• Application Number

• Application Assessment Name

• Application Competency Rating Grade

• Application Competency Rating Series

• Application Competency Name



Competency Ratings

Data from Application Competency Ratings and Application Assessment Items and Responses should not be 

included in the same query because data will repeat if there is more than one assessment. The name of the 

assessment should be pulled from the Application Assessment Ratings query subject. 
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Hurdles



Hurdle Data – Assessment Plan

When reporting on hurdle characteristics and assessment plan settings, use data from the Assessment 

Packages area of HDW. 



Hurdle Data – Criteria

Data items are available to report on all aspects of hurdle criteria, including rating combination, cutpoint

method, cutpoint value, percentage and proportional weights, and indicators to designate if the hurdle is used 

for the final rating and if veterans float.

The Hurdle Criteria items 

provide information on the 

characteristics of the hurdles 

themselves.

When reporting on hurdle criteria only, use data from the Assessment Packages area of HDW. 



Hurdle Data – Assessment Rating Settings

When reporting on hurdle assessment rating settings, use data from the Assessment Packages area of the 

Hiring Data Warehouse. 



Hurdle Data – Applicant List Filters

When reporting on hurdle filters used to create applicant lists, use data from the Applicants area of HDW. 

Data items are available to report on hurdle-related filters used to create applicant lists, including applicant list hurdle filter 
name and type, the rating combination, the filter cutpoint, the specific hurdle used, and the applicant’s hurdle status.

The Applicant List Hurdle Filters items can be combined with other 

applicant list filter information, such as eligibility or location, to 

further refine report results.



Hurdle Data – Certificate Filters

When reporting on hurdle filters used to create certificates, use data from the Certificates area of HDW. 

Data items are available to report on hurdle-related filters used to create certificates, including the certificate hurdle filter 

name and type, the rating combination, the cutpoint, and the specific hurdle used.

The Certificate Hurdle Filters items can be combined with other 

certificate filter information, such as eligibility or location, to 

further refine report results.
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Announcement Questionnaires



Announcement Questionnaire Data

When reporting on Announcement Questionnaire content only, use data from the Announcements area of 

HDW. 

Data items are available to report on all aspects of items and responses, including Section Name, Item Header, 

Item Text, and response text for multiple choice items.



Announcement Questionnaire Responses

When reporting on applicant responses to Announcement Questionnaire items, use data from the 

Applications area of HDW. 

The Announcement Questionnaire Items and Responses includes 

the text of the items an applicant responded to as well as the 

applicant’s response.

Data from the Announcements and Applications area should not be included in the same query because data 

will repeat (similar to when data from the Assessment Packages and Assessments areas are used together). 
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Resources and Contacts
IBM Cognos Analytics User Guide
The official IBM user guide for Reporting via Cognos Analytics: 

https://www.ibm.com/support/knowledgecenter/SSEP7J_11.0.0/com.ibm.swg.ba.cognos.ug_cr_rptstd.doc/ug_cr_rptstd.pdf?view=kc

USA Staffing Resource Center
Under the Reporting and Analytics section, you’ll find presentations from previous workgroup sessions and other resources: 

https://help.usastaffing.gov/ResourceCenter/index.php?title=USA_Staffing_Resource_Center

Need Help?
If you are experiencing issues accessing Cognos or need help to create or troubleshoot a report, submit a Help Desk ticket through 

USA Staffing. If you are unable to submit a Help Desk ticket, please contact us at USAStaffingData@opm.gov

https://www.ibm.com/support/knowledgecenter/SSEP7J_11.0.0/com.ibm.swg.ba.cognos.ug_cr_rptstd.doc/ug_cr_rptstd.pdf?view=kc
https://help.usastaffing.gov/ResourceCenter/index.php?title=USA_Staffing_Resource_Center
mailto:USAStaffingData@opm.gov
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