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I Accessing Power Bl through USA Staffing

USA Staffing Login
https://usastaffing.gov

USA Staffing®

a1 US. ument System for authorized use
a5 the inf

on this system

Smart Card
Select the authentication certificate when prompted.

I don't have a Smart Card
o Use this option if you have a temporary Smart Card or your agency does not issue Smart

Cards.

Reports Only Access

Staffing User Access

Power Bl Home

+ New report = v New items saved to: & My workspace

T
H

iDiof

U SA S-t Off | N Q@’ ] Staffing Classification Recruit Reports A

DASHBOARD =coop Secommende :
v
E HOLETEL You frequently open this You favorited this Michael Vickers featured this You frequently open this
. _ . " =
&  welcome @  Vacancies New Hires Power Bl Report Link Data hub
Apps
° Metrics ﬂ @ ’
=]
Workspaces USAS - User License Human Resources Sample : * USAP Dashboards - NP USAS - User License
)
S
My
workspac
Recent Favorites My apps See all

The USA Staffing Power Bl environment, connect.opm.gov, can be accessed directly at
https://app.powerbigov.us/home?ctid=3ce07c0b-30c5-4bcd-ad92-238975b649af



https://usastaffing.gov/
https://app.powerbigov.us/home?ctid=3ce07c0b-30c5-4bcd-ad92-238975b649af

The User License App enables simplified, detailed reporting on user accounts and permission
profiles. The User License App dataset is updated multiple times per day.

I Power BI Home
(4] Power Bl Apps
Home + New report = & @
@ Home
create Recommended AppS
) ®
Browse fo Getting started with Power Bl Fo Getting started with Power BI R Getting started with Power Bl fa Getting started with Power Bl fo Create Apps are collections of dashboards and reports in one easy—to—f
E': —
g 5
.Nn‘Aris_—__ = — N— Browse D Name
8 ] [T | 4 [ -
L I L B = G
Apps o8 06 6 0 © L — = S .
I 2 | = : = e — )  USAS - User License
g — ay M- Data hub
-y o o s = e
Metrics E =- [ ] : °]
A
" Explore basic Power Bl concepts Intro—What is Power BI? Quick start—Getting around in the s... View and understand a Power Bl rep... How to: Know your content is up to ...
Deployment
pipelines
Bl
Leam 3
Recent Favorites | My apps See all
D
Workspaces
D Name Description Endorsement
)
\,_,C‘[::)rf)am E USAS - User License € The USAS - User License app enables simplified, detailed reporting on user acc...  —
E Usage and Analytics Dashboard @ This App displays the Power Bl Usage and Web Analytics reports. The Power Bl ... —

Select the Apps icon from the navigation panel or My apps from the tabs in the center of the page to display all of
your available Apps. Select USAS - User License to open the User License App.



I Favoriting an App

You can make commonly used apps even easier to locate by adding them to your favorites. To favorite an app,
hover over the app row near the app name and select the star icon to “Add to Favorites.” These actions can also
be done under the My apps tab on the Home screen or within the app itself.

Power Bl Apps

Hﬁo?e APPS Get apps
CE?E Apps are collections of dashboards and reports in one easy-to-find place. = View Q Filter by keyword = Filter ~
]

Browse 0 Name Add to Faverites Publisher Published App type Version

Da?fub @) USAS - User License ¥ o | KistaGavin 6/21/23, 9:05:42 AM Org app -

Recent Favorites My apps

Once added to favorites, the app will appear on the Home

screen under the Favorites tab. O Name Type
E USAS - User License € App

To remove a favorite, select the star icon again from the Favorites tab or My apps tab on the Home screen, from the Apps icon,
or within the app itself.

Recent Favorites My apps

D Remove from Favorites

Name Type

E USAS - User License € .7 e App




I Navigating within a Power Bl App

Power Bl USAS - User License User License | Data updated 11/14/23 v M e n u Ba r

< O File v @ Share ¥ I+ Export ¥ @ Getinsights (@ Subscribe to report

Ed B Paid Licenses by Primary Office

USAS - User License Definitions Feedback

ez (Feames Tenant Code Organization Name Office Name

Paid Licenses by Primary ... TEST v All v All v Clear all slicers

Staffing Organization Paid Lice nses
Staffing Office Permission .. Paid Licenses Paid Licenses Allocated Active Paid Licenses Inactive Paid Licenses Organizations With License Overages Re p @) rt Page

Urllemsa bt 92 \/ 1 04 1 9 1 @Paid Licenses | Allocated Licenses
(-12) Organization One |
Difference from allocated Organization Two _
Exceptional Staffing Administration -
Demo Organization -
ASMG TEST Tenant Management .
50 RPI Testing Organization I
46 46

31+ Days Never Logged In

App Navigation Pane

Days Since Last Login

0 20 40 60

40

30

20

-———+ 130% B3




I App Nawgatlon Pane

USAS - User License

User License

Paid Licenses

Staffing Organization

Staffing Office Permission Profiles

User License Job Aid

& Go back

Collapse/expand the app navigation pane

Use the navigation pane to move to different report pages within the app

“User License Job Aid” provides in-app navigation to the User License Job Aid posted in the Resource Center

Select Go back to exit the app and return to last visited screen




I Menu Bar Options (Left Side)

Last refresh information for the report's underlying dataset.

User License | Data updated 4/21/23

Power Bl USAS - User License
(1) (2) (3 (4) (5)

= | & Print this page ' =g See related content 0

| B8 Generate a QR code :

USAS - User License : Definitions Feedbac 6 View dataset (7)

1. File > Print this page (opens Print menu); Generate a QR code (creates copy link)

2. Share > Copy link (only those with existing access can use link)

3. Export > Analyze in Excel (currently not available in connect.opm.gov); PowerPoint; PDF

4. Get insights: Currently not available in Power Bl Apps

5. Subscribe to report: Send screenshot, link to report, and/or full report attachment as PDF or PowerPoint to
email (self-only)

See related content: Shows related dashboards and datasets

View dataset: Displays last refresh information for the report's underlying dataset. Explore related reports
that you have access to and create report from underlying dataset*

e

*Training will be offered in the future on how to create a report from a dataset in Power Bl




I Menu Bar Options (Right Side)

Personal bookmarks | /" Full screen

Capture this report's current state

| E3] Fit to page

[1 Add a personal bookmark

Fit to width
[} Show more bookmarks

[#] Actual size

High-contrast colors
High-contrast #1
High-contrast #2
High-contrast black

High-contrast white

Reset filters, slicers, and other data view changes you've made

Personal bookmarks > Add a personal bookmark* or show more bookmarks on report page
Change view to full screen, adjust width to screen or switch to high contrast mode

Refresh visuals - only for data model changes

Comments are disabled

Favorite or unfavorite an app from here

Displays App Info

Nk Wl =

*Training will be offered in the future on how to create bookmarks

[—— = o I—| Fit to page is selected by default. Use slider to zoom in and out of the page.




I Report Page Header

X

Defintions Feedback

Staffing Office Permission Profiles

Tenan®\Code Organization Name Office Name

DefinitionS: All s All ' All ~v  Clear all slicers

+ Each report page contains a data — - X
report page data Source and Paid Licenses summarizes paid accounts and license allocations by Tenant Code, Organization Name, and Office Name for each user's designated

Primary Office. Drill-through reports displaying user details by organization or office, as well as contact cards for individual users are available from

HP H the report page. Data items listed are those that are visible on the report page as well as those included via drill-throughs and contact cards. Retired
definitions of each data item or port pag port pag g

users and excepted users are excluded from the report, drill-throughs, and the underlying dataset.

measure used in the visuals on the Befinitiane

CInnualn

Data Item Definition
page.

Allocated The number of paid accounts or licenses allocated and the difference (+/-) from the number of paid licenses.
. . . . 2 . . . . . . . . .
[ T h e glossa ry IS SpeCIfI C to ea Ch re po rt page. Applicant Flow Data Access? Flag indicating if a user has been granted permission to access applicant flow data via the reporting tool
Days Since Last Login Metric indicating the number of days since a Human Resources user with at least one paid permission profile logged in as a
Human Resources user.
[ ]
Feed ba Ck. Days Since Last Login Metric indicating the number of days since a user with office-based permissions (Human Resources, Reports Only, Applicant
Flow Data Only), combined with the paid status of the user's permission profile(s) last logged in.
. Fax Number The fax number (and extension, if applicable) of the user as designated in their user profile
[ ]
U se th € Feed baCk b Utto n to o pe nan emal l Inactive? Flag indicating if a user is inactive (i.e.,, has not logged into their account in the last 60 days). Note: Applicant Flow Data Only

H H Users and Reports Only Users are directed to Cognos upon providing log-in information; if their account is more than 60
tO USAStafflngDataf@Opm.gOV tO prOVIde days old, it will always show as Inactive.
feed back O n th e Use r- Ll Ce nse a p p. Licenses Metric indicating either the number of permission profiles assigned to users by user type (Permission Profiles by User Type)

or the number of permission profiles assigned to users by permission profile paid status (Days since last login for User's
Permission Profile Types).

Licenses - Active Paid Metric indicating the number of active Human Resources user accounts (i.e., has logged into their account within the last 60

Source

USA Staffing User Administration and Permission Profiles last refreshed on 9/25/2023



mailto:USAStaffingData@opm.gov

User License Dataset & Row-Level S

* The User License dataset currently excludes Retirec
Users due to report performance impacts. There wil

ecurity

and Excepted
| eventually be

a separate dataset developed to include Retired and Excepted

Users.
* The dataset includes row-level security (RLS), which

filters data to

the row-level, restricting data access to only the data the user

would see in the USA Staffing interface.
* RLS applies to the dataset when viewing the report |

N

connect.opm.gov and when connecting to the dataset in Power Bl
Desktop to build a new report.




I Report Page Slicers

Slicers offer a way to filter visuals on the report page.
The User License app has Tenant Code, Organization Name, and Office Name slicers on each page.

X

Definitions Feedback

Paid Licenses by Primary Office

Tenant Code ~  Organization Name ~  Office Name hd

All ~ All v All N Clear all slicers

Hovering near the top of an individual slicer reveals the Clear selections button that will remove selections from that slicer.
The Clear Filters button will clear selections from all slicers. =

Paid Licenses by Primary Office

Definitions Feedback
Tenant Code Organization Name Office Name oI
All AV All v All v Clear all slicers

To make multiple selections in a slicer, hold down the Ctrl button while selecting options. By default, the slicers are set to
include all data. Use the Select all option to more efficiently make multiple selections by unselecting options. Use the
Search bar to search for specific Organization or Office Names.

Tenant Code & ~  Organization Name ~  Office Name s Organization Name
Multiple selections -~ All v All v All ~
Select all O Kearch
DHS Select all
W Do d Licenses Allocated Active Paid Licenses Inactive Paid Licenses ] Administration for Children an..
DOD Administration for Communit...
B Col | Administrative Conference of ...,
DoJ 3 2 9 1 2 902 3 1 4 : Administrative Office of the U... !
W cov r r Advisory Council on Historic P..
HHS African Development Foundat...
CPM Agency for Healthcare Resear..

Agency for Toxic Substances a..



I Report Page Visual Interactions

Visuals on the report pages are interconnected. Selecting a data point in one visual will change all related visuals where
that data point also appears. To de-select, click again on the selected value in the visual.

Tenant Code Organization Name Office Name e Tenant Cotle QOrganization Name Office Name

Al Al Clear all shoers TEST All All Clear all shicers
Paid Licenses Paid Licenses
Faid Licenses Paid Licenses Allocated Active Paid Licenses Inactive Paid Licenses Paid Licenses Paid Licenses Allocated Active Paid Licenses Inactive Paid Licenses
(-12)
Difference from allocated Difference from aflocated

Days Since Last Login Days Since Last Login

In this example, the organization, “RPI Testing Organization” was selected from the “Organizations With License
Overages” visual. This is indicated by the other columns becoming transparent. The large number tiles and “Days Since
Last Login for Paid HR Users” visuals are cross-filtered and cross-highlighted to reflect licenses or Paid HR User counts
specific to the selected organization.




I Exporting Data from Visuals

The summarized data used to create visuals can be exported to Excel for further analysis. Select the More options menu by hovering
near the top right corner of the report visual, select Export data, update the file format to .xlsx (Excel 150,000-row max), select
Export, and open the Excel file after downloading,.

More options

Which data do you want to export?

. . . . a =
Organlzatlons Wlth L|Cense Overages Export your data in the format that suits your needs. If you have a lot of data, the number of

rows you export might be limited depending on the file type you select. Learn more about
@Paid Licenses | Allocated Licenses exporting data

Organization One |

Organization Two | N @ Ea é) 8
«
Exceptional Staffing Administration [l
Demo Organization 1] Data with current layout Summarized data Underlying data
ASMG TEST Tenant Management 1 @This option is only Export the summarized data @ The report author
) L available for table and used to create your visual (for turned off this option
RPI Testing Organization I R EEL example, sums, averages, and
medians).
0 20 40 60
File format:
. - . -
Organizations With License Overages
#  Shan > lsx (Excel 150,000-row max) ¥
L% Add a4pmment

@ Paid Licenses | Allocated Licenses

I o) Export data
| Cancel |

Organization One | = o
L & Spotlight
Organization Two | N potle
Exceptional Stafﬂng Administration - 0 Get insights Applied filters:Licenses Exceeding Allocated is greater than 0Tenant Code is TESTPrimary Office? is TruePaid? is TruePage is Paid Licenses by Primary Office
Sort axis >
Demo Organization | ] izati B paid Licenses Bl Allocated Licenses B Licenses Exceeding Allocated S
Organization One 62 ] 62
ASMG TEST Tenant Management || Organization Two s

Exceptional Staffing Administration
Demo Organization

0 20 40 50 ASMG TEST Tenant Management
RPI Testing Organization

RPI Testing Organization ||

s
oo N o o
=l ML)




I Paid Licenses by Primary Office Page

Paid Licenses by Primary Office summarizes paid accounts and license allocations by Tenant Code, Organization Name, and
Office Name for each user’s designated Primary Office.

Paid Licenses by Primary Office

Tenant Code Organization Name Office Name

All v All ~ All ~ Clear all slicers

Paid Licenses
Paid Licenses Paid Licenses Allocated

16,3341 14,905

Difference from allocated

Inactive Paid Licenses Organizations With License Overages

1,350

Active Paid Licenses

14,984

@ Paid Licenses | Paid Licenses Allocated

Department of the Army APF | ENEREEEE I
Department of the Air Force I
Veterans Benefits Administration [ IR
Forest Service | INEEG_—_——
Defense Logistics Agency | INEG_—_ il

Days Since Last Login

12,800

10K

179

0K —

Today 1-7 Days

Slicers:

1,554

784 586 - 431
I —

8- 14 Days

Never Logged
In

15 - 20 Days 31+ Days

Data Items:

Defense Health Agency |
Air Force NAF I
Executive Office for United States Attorneys I
National Guard I
US Citizenship and Immigration Servic = [
Food and Drug Administration [
gureau of Land Management [
Centers for Disease Control and Prevention I
Office of the Chief Information Officer |
Department of Veterans Affairs OIG I
Indian Health Service I
nd Border Protection [
Immigration and Customs Enforcement I

Customs a
Defense Finance and Accounting Service [N
United States Access Board |
e aea e —

0

500

Paid Licenses

* Active Paid Licenses
« Days Since Last Login * Paid Licenses Allocated

* Organization Name * Inactive Paid Licenses *  Row Count User Profiles

» Office Name e Licenses Exceedini Allocated

e Tenant Code




Staffing Organization Page

Staffing Organization provides user metrics related to paid and unpaid status and permission profiles by Tenant Code
Organization Name, and Office Name for user types who permissions are office-based (i.e., Human Resources, Reports
Only, and Applicant Flow Data Only).

X - S
Staffing Organization
Feedback
ode v User Type v

' Organization Name V' Office Name

PM

0

g All v All v All v Clear all slicers

253 Organizations have active Paid or Unpaid accounts.

Days since last login for User's Permission  Licenses by Office Name and Permission

Total Users
Profile Type

Profile Types

28,394 ook
IRS PROGRAM MANAGEMENT A.
Forest Service HQ
HM Question Library
4

.. . VHAWMC HR sTAR SsU [N
Permission Profiles by User Type VHAVISN 19 55U
ARC BEP
ARC CEC
oo I ARC VA OIG -
CIS Human Res es Operatio;
150K . I VHA VISN 10 SSU -
VHA VISN 8 ssU |

VHA VISN 16 SSU
ARC AB -m

Today 1-7 8-14 15-30

Days Days  Days Dy ngd
FDA Cente

N\H-

AFPC Business an d Finance Team 1 [JIEZ

RS AUSTIN [HIEZH
IHS Center 147
] —
VHA VISN 22 SSU
VHAVISN 7 ssU I

Human Reports Only Applicant Flow
Resources Data Only
0 500 1,000

Data Items:

Slicers:
° H H ° 1d?
. Tenant Code Days Since Last Login Pald-' | |
*  Permission Profile Type

e Licenses
e Total Users

* Organization Name e Office Name
* Office Name SRR




I Staffing Office Permission Profiles Page

Staffing Office Permission Profiles provides permission profile metrics as well as user level details by Tenant Code,
Organization Name, and Office Name for user types whose permissions are office-based (i.e., Human Resources, Reports

Only, and Applicant Flow Data Only).
Staffing Office Permission Profiles

Tenant Code & ~  Organization Name ~

TEST o All ~ All

r g
User Details Permission Profiles
L . . J

User Offices

113

Office Name

~ Clear all slicers

User Permission Profiles

Tenant Code

TEST

113

o Staffing Office Permission Profiles

Organization Name ~

v All v All

—
L User Details ‘ Permission Profiles
J J

Tenant Users

Office Name

e Clear all slicers

Permission Profiles Assigned

User Full Name Primary Office Offices User Full Name Permission Profile Name User Type Permission Profile Name Users
Total Users - - Total Users
Able, Always Office A 2 Able, Always W Standard HR User Human Resources User 119379 Test W 2
Acres, Test Account Office A 4 Acres, Test Account W HR Assistant Applicant Flow Data Only  Applicant Flow Data Access 4
Adair, Automated Cffice Alpha 2 Acres, Test Account Onbearding Only User Human Resources User Beta Levi - Test M 1
Adam, Automated Office Charlie 2 Adair, Automated m JR HR Test Feb Human Resources User Bri's test M 1
3 0 Adame, Automated Office Beta 2 Adair, Automated W Office Administrator 3 0 Human Resources User CG (HR - Requests Permissions) M 1
Adamson, Automated Office Alpha 1 Adam, Automated W Office Administrator Reparts Only General HR Manager M 1
Permission Profiles Permission Profiles
Adcock, Automated Office Beta 1 Adame, Automated W Office Administrator Human Resources User Grenz Bug Testing HR 1
Paid 24 Addizon, Automatedsssss Office Alpha 2 Adamson, Automated W standard HR User TEST Human Resources User HR Assistant M 3
al Paid
Unpaid 6 Adjudicator, RA Cffice A 1 Adcock, Automated m Standard HR User Unpaid N Human Resources User  HR User Test 1 M f
c npai 6
Adkins, Automated Cffice Alpha 2 Addison, Automatedsssss W Standard HR User Human Resources User HR View Only 7
Adler, Automated Office Charlie 2 Adjudicator, RA W Reasonable Accommedation Adjudicater Human Resources User  JD Created for Regrassion Testing M 6
AFD Account, Test 10 Adkins, Automated W Standard HR User Human Resources User  JR HR Test Feb M 1
Agee, Automated Office Beta 2 Adler, Automated W sStandard HR User Human Resources User Kasey - Test m 1
1 7 Agnew, Automated Cffice Alpha 3 AFD Account, Test Applicant Flow Data Access 1 7 Human Resources User Limited HR - DON CCHR Staffing Only M 1
o Alken, Automated Office A 1 Agee, Automated m Standard HR User Human Resources User NoPDAccess Tester M 1
Offices 5 I . Offices
Alexander, Elizabith Office & 1 Agnew, Automated W sStandard HR User Human Resources User Office Administrator M 34
AS Test, Justa Office A 1 Ajken, Automated m Beta Levi - Test Human Resources User Onboarding Only User 2
L
Slicers: Data Items:
o °
. . . .
* Perm Profil * User Full Nam
. Cod e Offices ermission Profiles ser Full Name
enant Code
. . . M M
«  Perm Profile Nam *  Primary Off  UserT
. ermission Profile Name rimar Ice Ser €
- 0 tion Nam
rganization Name .. .
e  Perm Profile T e TotalU e U
ermission Profile e Otat Users Sers
.
+ Office Nam
ICE Name




Staffing Office Permission Profiles: User
Details View

On the User Details view of the Permission Profiles report page, use the paid/unpaid rows on the left side to filter the user detail tables.

- . =
— | Staffing Office Permission Profiles
Definitions Feedback
Tenant Code Organization Name Vv Office Name
TEST v Al v oAl v Clear all slicers

All/Default (visual unselected

1 S —
User Details per
8

ission Profiles

User Offices User Permission Profiles

113

User Full Name Primary Office Offices User Full Name Permission Profile Name
Total Users - -
Able Alvays Office & 2 Able Alvays B si=ncero vn user
Acres, Test Account Ofice A 4 acres Test account [ R ssstant
Adair, Automated Office Alpha 2 Acres, Test Account Onboarding Only User
Adam, Automated Offce charlie 2 Aadir, Automated B - - reste
3 0 Adame, Automated Office Beta 2 ‘adair, Automated m Office Administrator
permieson e Adamson, Automated Office Alpha 1 Adam, Automated Bl oice roministrator
Adcock, Automated Office Beta 1 Adame, Automated 2R e nminisstor
oo e Addison, Automatedsssss Office Alpha 2 adamson, Autemated Qg Stzndard KR User
ai
Unpaid 5 Adjudicator, RA Office A 1 Adcock, Automated m Standard HR User
Adkins, Automated Offce Alpha 2 Addison Automstedsssss [T StEnderc KR User
Adler, Automated Office Chariie 2 Adjudicator, RA m Reasonable Accommodation Adjudicator
AFD Account, Test 10 ‘Adkins, Automated EZ 5o e user
Agee, Automated Office Beta 2 Adler, Automated Bl srsec e user
1 7 Agnew, Automated Office Alpha 3 AFD Account, Test Applicant Flow Data Access
. o
Aiken, Automated Office A 1 Agee, Automated m Standard HR User
Offices.
Alexander, Elizabith Office A 1 Agnew, Automated Bl s-roc v e
AS Test, JustA office & 1 Aiken, Automated ETI coo e Test
< . .. . X - E- 5
Staffing Office Permission Profiles pentons | reeape | StATTING Office Permission Profiles
Definitions Feedback
Tenant Code © Organization Name © Office Name v Tenant Code ' Organization Name ~ Office Name v
TEST oAl v oAl v Clear all slicers TEST v oAl voAl v Clear all slicers
P
. IR [ crision pro
{ { )
99 User Offices User Permission Profiles 1 8 User Offices User Permission Profiles
User Full Name Primary Office Offices User Full Name Permission Profile Name User Full Name Primary Office Offices User Full Name Permission Profile Name
Total Users - < Total Users - -
Able, Always Office A 2 Able, 2l m Standard HR User Acres, Test Account 1 Acres, Test Account Onboarding Only User
Acres, Test Account Office & 3 Acres, Test Account m HR Assistant AFD Account, Test 1 AFD Aceount, Test Applicant Flow Data Access
Adair, Automated Office Alpha 2 Adair, Automated m JRHR Test Feb Bachrach, Pete 1 Bachrach, Pete Applicant Flow Data Access
‘Adam, Automated Office Charlie 2 ‘Adair, Automated m Office Administrator Bartowski, Charles Office A 1 Bartowski, Charles HR View Only
2 4 adame, Automated Office Beta 2 Addam, Automated Bl orice Acministator 6 Berry, Blue Office B 1 Eerry, Blue Onboarging Only User
permisaon Profiies Adamson, Automated Office Alpha 1 Adame, Automated Bl o7ice Aministator bermisson Profie Bookhultz, Victoria 2 Staffing Reports Data Access
‘Adcock, Automated Office Beta 1 Adamson, Automated m Standard HR User Cho, ¥i Tien 6 Cho, viTien Staffing Reports Data Access
== o addison, Office Alpha 2 Adcock, Automated I oo R User o Dwyer, A 5 Duyer, A Applicant Flow Data Access
ai v
Adjudicator, RA Office A 1 Addison, Autometedsssss [ Stendard HR User = Ehehardt, Marc 1 Ehrhardt, Marc Grenz Bug Testing HR
Adking, Automated Office Alpha 2 Adjudicator, RA Bl -:0rb'e Accommodation adjudicator Nocrestiviyleft, Test Office & T Nocrestivitleft Test LR View Only
Adler, Automated Office Charlie 2 Adkins, Automated Bl 0o - ser Page, George 2 Page George Staffing Reports Data Access
Agee, Automated Office 8eta 2 Adler, Automated I oo v user Reportsonly, Pete 1 Reportsonly, Pete Onboarding Only User
Agnew, Automsted Offce Alphs 3 Agee, Automated Bl oo+ ser Rosenberg Willow 1 Resenberg, Willow HR View Only
17 Aiken, Automated offce A 1 agrew, aomated [ standarc R User 13 Testing, Productionelevenfour EastemRegion 13 Testing HR View Only
Alexander, Eizabith Office A 1 Alken, Automated E =i Testing, Test cactern Region ) Productionelevenfour
Offices Offices o °
ASTest, Justa Office A 1 Alexander, Elizabith Bl orice Acministstor Thompson, Tessa Ofice n R Testing, Test HR View Only
18, Joss Office € 1 AS Test, Justa BRI steroara R User Ting, Tes Ofice Alpha B Thompson, Tessa HR View Only




Staffing Office Permission Profiles:
Permission Profiles View

(|

Definitions | Feedback

Staffing Office Permission Profiles

Tenant Code *  Organization Name Office Name V

- < [ ] omas All/Default (visual unselected)
[

L User Details

1 1 3 Tenant Users Permission Profiles Assigned
User Type Permission Profile Name Users

Total Users
Human Resources User 119379 Test 2
Applicant Flow Data Only Applicant Flow Data Access 4
Human Resources User Beta Levi - Test Paid 1
Human Resources User Bri's test Paid 1

30 Human Resources User  CG (HR - Requests Permissions) 1

Reports Only General HR Manager 1

Permission Profiles
Human Resources User  Grenz Bug Testing HR

TEST Human Resources User  HR Assistant

Paid 24

) N Human Resources User  HR User Test 1 1
Unpaid 6

Human Resources User  HR View Only 7

Human Resources User D Created for Regression Testing 6

Human Resources User IR HR Test Feb 1

Human Resources User  Kasey - Test 1

1 7 Human Resources User  Limited HR - DON OCHR Staffing Only Paid 1

.
M Human Resources User  NoPDAccessTester 1
Offices
Human Resources User  Office Administrator N
0 100 Human Resources User  Onboarding Only User 2

X . . - X
veimions | reeoee | StATTing Office Permission Profiles wos || e
Tenant Code ' Organization Name ¥ Office Name v Tenant Code o ¥ Organization Name ' Office Name v
TEST Al v Al “ Cleer all slicers TEST Al [T v Clear all slicers
== =
U S J
99 Tenant Users Permission Profiles Assigned 18 Tenant Users Permission Profiles Assigned
User Type Permission Profile Name Users User Type Permission Profile Name Users
Total Users Total Users
Human Resources User 119379 Test 2 Applicant Flow Data Only  Applicant Flow Data Access | 4
Human Resources User  Beta Levi - Test 1 Human Resources User  Grenz Bug Testing HR | 1
Human Resources User Bri's test 1 Human Resources User | 7
Human Resources User CG (HR - Requests Permissions) 1 Human Resources User Onboarding Only User | 2
24 Reports Only General HR Manager 1 6 Reports Only Gnibaarding Only User | 1
3 Reports Only Staffing Reports Data Access | 3

Permission Profiles

Human Resources User HR Assistant
Permission Profiles
Human Resources User HR User Test 1
6 TEST
Paid 24

TEST Human Resources User  JD Created for Regression Testing

Human Resources User  JR HR Test Feb

Human Resources User  Kasey - Test
Human Resources User  Limited HR - DON GCHR Staffing Gnly
Human Resources User  NoPDAccessTester
Human Resources User  Office Administrator

1 7 Reports Only Permissions Testing
Human Resources User  Production Testing

' 13

2
Offices Offices
8

Human Resources User  Reasonable Accommodation Adjudicator

Human Resources User  SMG-Scotty Testing 00




I Drill Through Reports & Contact Card

Drill through reports to more granular user details are available on each report page visual where the Organization Name, Days Since
Last Login or User Type data items appear. The visual’s tooltip will indicate when a drill through is available. Right-click to drill through.
Information displayed in the drill through report is contextual based on the part of the visual from where it is opened.

In this example the User Details - Org drill through was
opened from the “Never Logged In” column from the Days
Since Last Login visual displaying the 6 users and their

Days Since Last Login

. .
40 f t
Intformation.
Share >
Show as a table
Back
20
15 Include
9 4
ow C s
B 5 Exclude
ugh ) ) . )
] - e ————— . . Right click on Name or Email for contact card drill-through. P
0 () Drill through 21 User Details - Office v
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An individual user Contact Card can be accessed from the User Details drill through report by right clicking on their Name or Email. Use
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I Exporting Drill Through Reports

Drill through reports can be exported to Excel for further editing or analysis. After opening the User Details drill through report, select the
More options menu by hovering near the top right corner of the report visual, select Export data, select Export, and open the file after
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I Reporting Resources

Resource Center

 Job Aid: Step-by-step Microsoft Authenticator App Job Aid is available
(User License Job Aid also available within the User License Power Bl app)

- Release Notes: USAS - User License Power Bl App Special Release Notes available
https://help.usastaffing.gov/ResourceCenter/index.php/Reporting_and_Analytics

Need Help?

 If you need assistance or receive an error message, submit a Help Desk ticket through USA Staffing.
Please send a screenshot of any error message received with the ticket.

HR Users Report Author Only and AFD Users
Submit a ticket through USA Staffing Contact your internal USA Staffing Lead
or Account Manager to submit a ticket
& 0 on your behalf.
Review Online Help

Submit a Help Ticket

Or send an email to USAStaffingData@opm.gov



https://help.usastaffing.gov/ResourceCenter/index.php/Reporting_and_Analytics
mailto:USAStaffingData@opm.gov
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